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EXTERNSHIP CHECKLIST

Student name: name (Student ID#)
Program: AB Radio/Video Production & Broadcasting
Site Forms

__________  FORMCHECKBOX 
  KHE-LG-151-KHE-LG-157 – Externship Affiliation Agreement

Externship Coordinator/Instructor on Record Forms

__________  FORMCHECKBOX 
  Student resume

__________  FORMCHECKBOX 
  COMM296 Syllabus (Communications Externship I)
__________  FORMCHECKBOX 
  KHE-AA-159 – Externship Site Visit Report

Site Supervisor Forms

__________  FORMCHECKBOX 
  KHE-AA-160 – Externship Site Supervisor Instructions

__________  FORMCHECKBOX 
  KHE-AA-161 – Externship Site Confirmation 

__________  FORMCHECKBOX 
  Performance Evaluation

Student Forms
__________  FORMCHECKBOX 
  KHE-AA-162 – Weekly Timesheets

__________  FORMCHECKBOX 
  KHE-AA-163 – Externship Application

__________  FORMCHECKBOX 
  KHE-AA-164 – Student Acknowledgement and Agreement 

__________  FORMCHECKBOX 
  KHE-AA-165 – Externship Student Feedback Questionnaire

__________  FORMCHECKBOX 
  KHE-AA-166 – Externship Clearance Form 

__________  FORMCHECKBOX 
  45-hour report

__________  FORMCHECKBOX 
  85-hour report

__________  FORMCHECKBOX 
  135-hour report
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