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KHE-AA-162 WEEKLY TIMESHEET

(The student is responsible for reporting attendance to the school either daily or weekly)

Site Name:       
Student Name:       
Program:       
School Name:      
School Fax Number:      
Site Phone Number:      
Week Ending:       
Cumulative Hours Completed 

(Including weekly total hours below):      
Expected Completion Date:      

Entering Hours in Table:

Double click on the table below to edit.  You need to enter information into the boxes.  Time must be entered HH:MM AM/PM (it will default to AM if not specified).  The totals will automatically generate.  Time entered manually will be totaled by a campus representative. Timesheets are due by noon each Tuesday for the previous week. 
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FRI MON TUE WED THUR



SUN TOTAL WEEK

0 00

0:00

(Hrs and Min)



SAT

0 00 0 00 0 00 0 00 0 00 0 00



TIME OUT

DAILY TOTAL 

(Hrs and Min)



LUNCH IN



DATE

TIME IN

LUNCH OUT


Site Supervisor Comments:       
Student’s Signature ____________________________________     Site Supervisor’s Signature __________________________

School Official Verified Totals ____________________________    Total Number of Weekly Hours Posted _________________

Expected Externship Completion Date       
KHE-AA-162 Student Weekly Timesheet (Revised 2010-03-21)
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		WEEK #		MON		TUE		WED		THUR		FRI		SAT		SUN		TOTAL WEEK

		DATE

		TIME IN																0:00

		LUNCH OUT

		LUNCH IN

																		(Hrs and Min)

		TIME OUT

		DAILY TOTAL 
(Hrs and Min)		0 00		0 00		0 00		0 00		0 00		0 00		0 00
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