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Attendance Change Form

This is a single use form indicating the change of a single day’s attendance for an individual student.  Completed forms are to be placed in student’s academic file.

Date:  _____________
Campus:  ___________________

Student Name:  ________________________
Student Number: _____________ 

Program:  ____________________________________

Term ________________________________

Course ________________________________
Section ______________________________

Course Start Date ________________________
Course End Date ______________________

Date of Attendance Change ________________                     

Original Posting:   Minutes Present ___________
Minutes Absent ______________

Updated Posting:  Minutes Present ___________
Minutes Absent ______________
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Other (if other, please describe):______________________________________

________________________________________________________________

________________________________________________________________

____________________________________ 

Instructor Signature                                                Date

____________________________________  
____________________________________

Program Chair/VPAA /(A)ED Signature                Date
Date Entered into CVUE                Advisor / Registrar Initials
KHE-AA-920
Kaplan Higher Education 
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